
 

Deed of Gift 

Date  

Donor Section 
(Please print or type clearly) 

I, the donor (name)    or the donor’s representative  
 
(name)   , represent that I am the sole 
owner of the materials described above and that I have full right and authority to donate these materials to the Austin 
History Center (“AHC”). I hereby irrevocably donate and convey to the AHC all rights, title, and interest that I possess to 
the materials as described in this Deed of Gift. I understand that the location, retention and preservation of the 
materials, and other considerations relating to their use or disposition, will be made in accordance with AHC policies 
that the material may be made available for research on an unrestricted basis.  I understand that the donations I am 
making are permanent donations. The City Of Austin does not advise donors on tax matters and suggests that donors 
direct any questions regarding donations as charitable contributions to the donor’s tax advisor or an office of the 
Internal Revenue Service. The City Of Austin does not appraise donations but will make the materials available for 
appraisal upon the request of the donor.  

Printed Name  

Company or Institution  

Address  

City State Zip  

Telephone E-Mail  

*Signature Required, See Next Page 

Brief Description of Donation  
(for digital materials, please also complete For Submissions of Digital Files or Electronic Materials Only section) 

Types of materials  

  

General subject/content  

  

Approximate dates of materials  

Your relationship to materials  

Quantity  

  

DO/                / 

Rec’d  

Entered  

Registration  Section (Staff Use Only) 



If one or more of the donated items do not fall within the Austin History Center collection guidelines, do you want us to: 

○ dispose of or transfer the materials to the appropriate location or institution?     OR   

○ return the material to you 

Would you like to receive written acknowledgement of your donation to the Austin History Center?   
Yes ○  No ○ 

AHC provides access digital collections in our Reading Room and through our digital collections website. Do you agree 
to access of digital content via the digital collections website? Please be aware that the content is downloadable. 
Yes ○  No ○       If yes, no watermark ○ , or with watermark, if possible ○ 

Copyright Interests  
Please read and initial one option: 

   I represent and warrant that I am the owner of the copyright in all or some of the materials I am donating.  
(Please indicate below the materials for which you control copyright and the nature of your copyright control, e.g. 
sole/joint owner, heir, literary executor, trustee, etc.) 

   I do not own or control the copyright in any of the donated materials.  

   To the best of my knowledge the copyright interests are controlled by:   

Name:  

Address:  

Telephone:  E-Mail:  

Copyright Conveyance 
If you have indicated that you own the copyright in some of all of the donated materials, please read and initial one option: 

    I wish to transfer, convey and assign to the AHC and the City all copyright interests, including renewals and 
extensions to the copyrights, of the above-described donated materials. 

    I do not wish to transfer or convey any of the copyright I own  to the AHC or the City, but I grant the AHC and 
the City a non-exclusive right to authorize all uses of these materials for research, scholarly, or other 
educational purposes and to display the materials in AHC-sponsored exhibitions, displays, catalogs, and 
publications. Some of the discretionary uses incidental to the donated materials’ inclusion in the collections of the 
AHC may implicate copyrights. To the extent that such activities are not already permitted under statutory copyright 
exceptions such as the Fair Use Doctrine, I grant the AHC and the City an irrevocable non-exclusive royalty-free 
worldwide perpetual license for all reasonable discretionary uses.  Users wishing to publish reproductions may do 
so with the restrictions explained in restriction code   (indicate code number). The restriction will expire on 
(indicate date)   , after which time the AHC may continue to reproduce these materials under the non-exclusive 
rights described above, without restriction. 

    I wish to retain copyright until (indicate date)    after which time all copyright interests, including 
renewals and extensions to the copyrights, of the above-described donated materials will be transferred, conveyed 
and assigned to the AHC and the City. Until that time users wishing to publish reproductions may do so with the 
restrictions explained in restriction code    (indicate code number). 

Donor’s Signature:  Date:  
*Please print and sign 

Donor’s Title:  
(if donor is a company or institution)  



For Submissions of Digital Files or Electronic Materials Only: 

File(s) description/Business function:  
  

  

File Types: Word ☐   Excel ☐   PowerPoint ☐   Access ☐   PDF ☐   SharePoint ☐ .txt  ☐ .db  ☐ .csv ☐  .tiff ☐  .jpg ☐   
wav ☐ .mp3 ☐  .wma ☐ .aiff ☐  .mpa ☐  .avi ☐  .flv ☐  .mov ☐ .mp4 ☐ .mpg ☐ .wmv ☐  
Other  

Special Software Needed to Open Files: Yes ○ No ○  
If this answer is yes please contact the Austin History Center before continuing 

Relationship with Other Records:  
Are there corresponding paper materials that provide further context for these electronic records? 
Yes ○ No ○  

Personal Identifying Information (PII) 
Due to current technological constraints, the Austin History Center is limited in its ability to perform redactions to PII 
found in digital materials donated by community members. Responsibility for the removal of sensitive information from 
these materials rests with individual donors. For assistance with redacting your digital materials, speak with the digital 
archivist prior to your donation. 

In the event that PII is found in digital materials during appraisal: 
Make Materials Available ○ | Return Materials ○ | Delete Materials ○  

During Disk Imaging Some Deleted Files May be Recovered, Should the Files be Recovered and Considered Part 
of the Donation. Yes ○ No ○ 
If you select “Yes” please understand that the AHC does not currently possess the technological capability to restrict 
access to these recovered files.   

Storage medium, count, total size/quantity of the data set: 
Storage medium: DVD ☐  CD ☐  flash drive ☐  hard drive ☐  SFTP ☐ 
Count: Transfer media      Number of files  

Total size (please indicate the estimated total file size)  
  B ☐  KB ☐  MB ☐ GB ☐  TB ☐ 

  

Staff Section    Receiving staff     Date Received     

Comments: 



Austin History Center Media Collection List of Restriction Codes 

For requests to use for commercial purposes or purposes not allowed under Fair Use (Section 107, Title 17, U.S. 
Copyright Code) 

Restriction 01: Permission to publish or publicly display duplications of these materials may be granted on condition 
that the photographer/artist/maker be credited as well as the Austin History Center. 

Restriction 02:  Permission to publish or publicly display duplications of these materials may be granted on condition 
that the collection as well as the Austin History Center is credited. 

Restriction 03: These materials may not be duplicated without the written permission of the 
photographer/artist/maker. 

Restriction 04: These materials may not be duplicated without the written permission of the donor. 

Restriction 05: These images are from books or other publications, not from the Austin History Center photography 
collection.  The patron must make arrangements with the publisher and/or source of photograph listed in the 
publication concerning reproduction permission. 

Restriction 06: Permission to publish or publicly display duplications of these materials for non-commercial use only 
may be granted on the condition that the photographer/ artist/maker and the Austin History Center are credited.  
Commercial use is expressly forbidden. 
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